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Glossary

Term Explanation
SAP Ariba A cloud-based solution for managing all
procurement processes consisting of
functional modules.
ANID (Ariba Network ID) A unique identifier for a customer or
supplier. Also called Network ID in some
CSV files, formerly known as Ariba
Supplier Network (SN) ID.
SAP Business Network SAP Business Network gives companies a
comprehensive, shared business solution
that automates and streamlines multiple
business processes, from trading partner
discovery to transaction management to
financial settlement.
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Troubleshooting Web Browser Issues

Symptom: If you are experiencing issues with your internet browser while navigating in
SAP Business Network, follow these troubleshooting steps.

Resolution: To resolve web browser concerns and ensure your SAP Business Network
pages load properly, it's recommended to clear your browser's temporary internet files,
cookies, and cache before signing in.

Instructions for troubleshooting browser problems:

1.
2.

3.

Press Ctrl + Shift + Del to open the clear browsing data window.

Select All Time or Everything, and check Cookies and other site data and
Cached images and files.

Clear the data and close the browser completely.

Sign in to your SAP Business Network account at http://supplier.ariba.com.
Ensure you're using certified browsers: Google Chrome 88+, Microsoft Edge 88+,
Mozilla Firefox 87+, or Apple Safari 15+.

Private Browsing Mode

You can also use Private Browsing or Incognito Mode to ensure cookies are not saved
while browsing:

e Microsoft Edge: Open a New InPrivate window or press Ctrl + Shift + N
e« Google Chrome: Open a New Incognito window or press Ctrl + Shift + N
e Mozilla Firefox: Open a New private window or press Ctrl + Shift + P


http://supplier.ariba.com/
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Registration

If you are not already a registered supplier with KPO but wish to become one, please start
the registration process by filling up a Request Questionnaire.

ATTENTION:

* Filling out the questionnaire requires the preliminary preparation of all data and
documents, so please read this manual carefully in full to get an idea of all the
data and documents that will need to be attached!

* The questionnaire cannot be saved or postponed if it is partially completed, it
must be completed in full and submitted during one session.

* The time of inactive work in the session is limited (30 minutes), so the
guestionnaire must be completed without delay.

To create an account, you will have to:

STEP 1. Fill out the Request Form for self-registration of the supplier by clicking on the
Supplier Self-Reqistration Link. After clicking the link, you will need to pass a captcha.
Click on the red colored box as shown in the screen shot below.

K @

x -~
I'm not a robot
<CAPTCHA

Then you will need to fill the Supplier Self - Registration Request form.

Please mention that mandatory fields are marked by a red asterisk. *


https://s1-eu.ariba.com/Sourcing/Main/ad/selfRegistration?realm=744088967
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K @

Supplier Self-Registration Request Form

+ 1 General Supplier Information (O6was uHhopmMauma nocTasumka) (KeTkisywi Typans! xanns! aknapar)

1.1 Country of Company origin / CTpana npoucxoxgeus Q

KoMnanmy / Komnakus opHanackax memnexet * (@

1.2 Country of company registration / CTpaHa perucrpauuu Q

Komnaxuu / Komnanus Tipkenrex en * i
Kazakhstan

1.3 Company Name in English (Latin letters) / HaumeHoBaHm1e

KOMNaHIW Ha aHIUACKOM (NAaTUHCKMMM ByKBaMH) / KoMNaHUSHbIK

aFbINWbIH TiniHAeri aTaybl (NaTbiH BpinTepiMeH) *

1.4 Company Name KZ / HaumMeHOBaH1E KOMNAHUM Ha Ka3axcKkom /

KomnaHusiHbIK Ka3aK TiniHgeri aTaybl

15 Company name in Russian / HaumexoBaHWe KOMNaHum Ha

Ppyccrom / KoMnaunsaHbIK OpbIC TiniHaeri ataybl

1.6 Please load Company Registration document / certificate. / Upload File

Moxany¥icTa, 3arpysuTte perucTpaLyMOoHHbIH SOKYMEHT / cepTudmkat
KOMNaHUK. / KOMNaHUAHBIK TIPKEY KYKaTbiH / CepTUAMKaTBIH
KyKTeyiHi3al cypaitmbis. *

1 General Supplier Information (O6was nHpopmauna nocrtasLmka) (PKeTkisyLui Typansi
Xannbl aknapar)

1.1 Country of Company origin / CTpaHa npoucxoxgeHus komnaHum / KomnaHus
opHarnackaH MeMIeker.

The country should be chosen according to the company of origin you are
registering. For example, you are reqistering a branch in Kazakhstan when your
company was established in Italy. You should choose Italy in this field.

1.2  Country of company registration / CtpaHa pernctpauun komnaHum / KomnaHus
TipKenreH en.

In this field, select the country of the company that you are registering. For example,
if your country of origin is Italy, but you are registering a branch in Kazakhstan,
then you will choose Kazakhstan here. If the Country of Company origin
matches with the Country of company registration field, please select the same
value, for example, Kazakhstan in the field 1.1 and Kazakhstan in the field 1.2.

Note: attachment file size shall not exceed 10 MB. You may attach multiple files
by archiving them and uploading an archive (RAR, ZIP). The maximum size of all
attachments shall not exceed 104 MB.
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1.3 Company Name in English (Latin letters) / HanmeHoBaHne komnaHun Ha
aHrmMnckom (natmHcknmm 6yksammn) / KomnaHusiHbiH afbIfiWbIH TiNiHAEr aTaybl
(naTblH apinTepiMeH)

1.4 Company Name KZ / HaumeHoBaHne KomnaHuMm Ha kazaxckoM / KoMnaHUsIHbIH,
kasak TiniHgeri ataybl [ For Local Supplier Only |

1.5 Company name in Russian / HaumeHoBaHWe KOMMNaHUM Ha pycckom /
KomnaHusHbIH opblIc TiniHaeri ataybl [ For Local Supplier Only ]

1.6 Please load Company Registration document / certificate. / [lNoxanyuncra,
3arpysuTe permcTpaunoHHbI AOKYMEHT / cepTudumkat komnaHun. / KomnaHnAHbIH
TipKey KyXaTblH / cepTUdUKaTbIH XYKTeYiHi3ai cypanMbi3s.

1.7 Organization or Individual? / Opranmsauma nnu dimsnyeckoe P
gu P! W @ | Organization b |
nuuyo? | YilkiM Hemece wexe TynFa? *

1.8 BIN/IIN. BMH / MMH. BCH / CH * | |

1.9 Tax ID Number / Hanorosslit naeHTHdUKaUMOHHBIA Homep / | |
Canelx, TeneywiHiy cailkecTeHaipy Hemipi *

1.10 Type of Legal Entity / Npaeoean dopma komMnaHum [
KOMNaHWAHEIH YAbIMABIK-KYKEIKTEIK HBICaHbI

1,11 TRN/RNN. { Hanoroeslit perncTpaumoHHeIi Homep / |
Canbik Teneywiniy Tipkey Homepi * @

1.12 s your company a VAT payer? | ABAReTCA N Bala O ves O no

KoMnaHwa nnatenswwurkom HAC? / Cizgiy komnanma KKC Teneywi

mMe? *

1.15 Type of Supplier / Tun noctaewwmka / XKeTkizywi Typi * | — |
1.16 Date of Incorporation / flata ocHoBaHus [ KypbinFan kyHi B

1.7 Organization or Individual? / OpraHusauna unm pusundeckoe nnuo? / ¥nbiMm Hemece
Xeke Tynfa?
Choose one from the list.

1.8 BIN/IIN. BUH / UMH. BCH / >KCH * [For Local Supplier Only]
Please be sure that you mention your BIN/IINN without spaces or additional signs.

1.9 Tax ID Number / Hanorosbln naeHTUMKaunoHHbin Homep / CanblK TeneyLliHin,
covkecTeHaipy Hemipi *
Please be sure that you mention your Tax ID number without spaces or additional
signs. [For Foreign Supplier Only]

1.10 Type of Legal Entity / lNpaBoBas poopma komnaHuu / KomnaHusiHbiH YAbIMObIK-
KYKBIKTbIK HblCaHbl *



RESTRICTED

1.11 TRN / RNN. / HanoroBbi pernctpaumoHHbii Homep / Canblk TeneyLiHiH, Tipkey
HOoMepi *

1.12 Is your company a VAT payer? / fBnsieTcs nu Bawla KOMNaHUs niaTesnbLiMKOM
HOC? / Cisgin, komnanms KKC Teneywi me? * [For Local Supplier Only]

1.13 VAT ID / HOC / KKC * [For Local Supplier Only]
1.14 Certificate of VAT Registration / CsugetensctBo 0 MNOCTaHOBKE Ha
pernctpaunoHHbin yyet no HOC / KKC GonbiHwa Tipkey ecebiHe Kot Typansbl

Kyanik [For Local Supplier Only]

1.15 Type of Supplier / Tun noctaswmka / XKeTkizywi Typi *
In this field you may choose one or multiple types.

1.16 Date of Incorporation / [lJata ocHoBaHus1 / KypblfnfaH KyHi
Click on the calendar in the right side of the row and choose a correct date.

1.17 Company Address / Agpec komnaHmm / KomnaHusiHbiH MEKeHambl *
Here you need to mention the address of the company you create a request from.

1.17 Company Address / Agpec kKoMnaHuy [ KoMnaHnaHbIH

Mekerxaiibl * (@ +

Street * @ House Number * @

Street 2 @)
Street 3 (@
District (@
city* @

Country/Region * (@)

@

Postal Code *
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1.18 Head of Organization name / PykoBoguTens opraHvsauum | |
(MmgA) / ¥iibim BaclubicbI{ATbI) *

1.19 Head of Organization Last Name / PykoBogutens | |
opranuzauuy (Pamunua) / ¥ileim 6acwebicel (Teri) *

1.20 Head of organization patronymic /PykoBoguTtens | |
opraHuzaumu (OTYecTBo) / ¥ibiM BaCLUbICHI(DKeCiHIH aTbl) *

1.21 Head of organization Position / PykoBoguTens | |
OpraHu3aUnu(onKHOCTL) M¥ibIM Baclbicki(/layasbimbl) *

1.22 Head of Organization Phone / PykosoguTens
opranuzaLun(Tenedon) / YiibiM Gaciubicsl(TenetoHs)

1.23  Shared mailbox / OBLniA NoYTOBLIKA AWK / OpTak nowTa | |
Kawiri *

1.24 Contact First Name / KoHTakT (Vms) / BaiinaHeicaTbiH | |
TynFa(ATel) *

1.25 Contact Last Name / KoHTtakT (Pamunus) / BalinaHelcaTelH | |
Tynra(Teri) *

1.26 Contact Position / KouTakT (fo/kHocTs) / BalinaHsicaTbiH | |
Tynfa(NayasblmMbl) *

1.27 Contact Phone / KoHtakT (TenedhoH) / BaitnaHbIiCaTbiH
Tynra(TenedoHe!)

1.28 Contact Email / KontakT (3n.novyta) / BaitnaHbicaTbiH
Tynfa(an.nowra) *

1.29 Website Address / Agpec Be6-cTpaHuUbl / Beb-
napakluaHblH MEKeHKakbl

1.30 Brief Description of Business Activity / KpaTkoe onucanne
AeatensHocTh / Kpi3MeTiHiH KbiCKalla cunaTtamackl *

1.18 Head of Organization name / PykoBogutene opraHusaumm (Mms) / ¥iibim 6acbichbl
(ATbI) *

1.19 Head of Organization Last Name / PykoBoguTtenes opranHusauum (Pammnuns) / ¥ibim
Bacwebichkl (Teri) *

1.20 Head of Organization patronymic / PykoBogutens opraHusauum (OTtyectBo) /
¥1bim GacLubiCbl (OKECIHIH aTbl) *

1.21 Head of Organization Position / PykoBoguTerns opraHusaumu (JomkHOCTb) / ¥iibiM
6acwwbicbl (JTayasbimMbl) *

1.22 General Director Phone / NeHepanbHbii aupekTtop (TenedoH) / bac gupektop
(TenedoHsbl) *

1.23 Shared mailbox / O6wmn novtoBbIM AwmK / OpTak nowTa XaLwiri *
Please provide a shared email address such as info@nnn.com or tender@nn.com.
This is necessary to ensure that there is constant access to the company and to
avoid situations where an employee is on vacation or no longer works for the

company.
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1.24 Contact First Name / KoHtakT (Mms) / BannaHnbicatbiH TyriFa(ATsl) *

1.25 Contact Last Name / KoHTakt (Pamunus) / bannaHbicateiH TynFa(Teri) *

1.26 Contact Position / KoHTakT (JomkHocTb) / BannaHbicateiH Tynfa(Jlayasbimbl) *
1.27 Contact Phone / KoHTakT (TenedoH) / BannaHnsicaTbiH TynFa(TenedoHbl)
1.28 Contact Email / KoHTakT (an.noyta) / barnaHbicaTblH Tynfa(an.nowTa) *

1.29 Website Address / Agpec Beb-cTpaHuubl / Beb-napaklaHbliH MEKEHXaNbI

1.30 Brief Description of Business Activity / Kpatkoe onucaHue pesitenbHocTtn /
KbI3MeTiHiH KbiCkalla cunatramacsl *

v 2 Additional Information (fononHutensHas nHdopmaums ) (KocbimMiwa aknapar)

2.1 Category of goods and services provided by your company Q
(FPAL) / KaTeropusi ToBapoB 1 ycnyr, NnpeAoCTaBNsieMbIX Ballei

komnaxueit (FPAL) / Ci3giH KOMNaHWA KOPCeTeTiH KbI3MEeT neH

XKeTKi3eTiH Tayap caHatel (FPAL) *

@ 253 kb EPAL codes guidance (1).xls

2.2 Please attach the organizational break-down structure / Upload File
MpefoCTBbTE OPraHN3aLMOHHYI0 CTPYKTYPY / ¥iibIMAbIK

KYpbinbiMap! 6epiHi3 *

2.3 Please provide certificates and/or licenses according to the
selected activity type. / MpeaocrasbTe NULEH3NKN, CepTUUKATLI U
[pyrue paspeLlleHns, 0THOCALLLeeCs K 3asiBIeHHbIM BUAaM
AesTensHocTK / TaHAaFaH KbI3MeT NeH XeTKi3eTiH Tayapnapfa
KaTbICTbl NMLEH3UANaPAbI, CepTUdMKaTTapabl XaHe 6acka
pykcaTTapab! 6epiHis *

Upload File

Additional Information (JononHutenbHas nHdopmauus) (KocbiMiia aknapar)

2.1 Category of goods and services provided by your company (FPAL) / KaTteropus
TOBapoB W ycnyr, npegocTtasnsemMblx Bawen komnanven (FPAL) / CisgiH koMmnaHus
KOpCETETIH KbI3MET MNeH XeTKi3eTiH Tayap caHatbl (FPAL) *

Here you need to choose your provided goods / services. You may start typing the
associated word and the system will show you the list of suitable codes.

Or you may click the magnifier and by clicking the arrow right open more detailed level
of codes.

There is an attached file for information purpose which could allow you to see all the
possible codes in a usual format.

10
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Attention: Please choose the last level of FPAL codes. No need to choose
everything or a big number of codes. In this case request might be rejected. Select only
the codes corresponding to the services/products you provide.

Choose only the codes correlated to your provided services / goods.

2.2 Please attach the organizational break-down structure / [lpegocTebTe
OpraHn3aunoHHYH CTPYKTYPY / ¥MbIMAbIK KypbinbiMabl 6€epiHi3 *

SAP Ariba supports attachment of various file formats. If you require the attachment of
multiple files, we recommend using zip or rar archives.

2.3 Please provide certificates and/or licenses according to the selected activity type.
/ TlpegoctaBbTe NMUEH3MK, cepTuduKkaTbl U OpyrMe paspelleHusi, OTHOCsLeecs K
3asBMEHHbIM Buaam geatenbHocTn / TaHOaFaH KbI3MeT NeH XKeTKI3eTiH Tayapnapra
KaTbICTbl NMUEH3MAnapabl, cepTudukatTTapabl xxaHe 6acka pykcatrapabl 6epiHis

2.4 Please attach feedbacks from major clients/customers (3 maximum) /
MpepocTaBbTe pekoMeHaaTeNbHble nMcbMa/oT3bIBbI oT OCHOBHbIX
KnueHToB/3aKka34nkoB (3 makcumyMm) / Herisri knneHTTepaiH/Tanceipbic bepyLwinepaid
YCbIHbIM XaTTapblH/NikipnepiH 6epiHia (eH kebi 3) *

2.5 List of works performed for over the last three years / lNepe4eHb BbINOMHEHHbIX
pabot 3a nocneagHune 3 roga / CoHfbl 3 Xbinga opblHAANFaH XyMbiCTapablH Tizbeci

Please download the attached form and complete it before submitting your Request.

After successfully filling in all the required fields of the questionnaire and the attachment
of all documents, click Submit.

2.4 Please attach feedbacks from major clients/customers (3
maximum) / MpefiocTaBLTe PekoMeH/jaTe/NbHble MNCbMa/OT3bIBbI OT
OCHOBHbIX K/TMEHTOB/3aKasumKoB (3 Makcumym) / Heriari
KMEHTTepAIH/Tanchipbic Gepyllinep/iH YCbIHbIM XaTTapbiH/
nikipnepix GepiHis (eH kebi 3) *

Upload File

2.5 List of works performed for over the last three years /
MepeyeHb BbINO/HEHHLIX paboT 3a nocneaHve 3 roga / CoHfbl 3
XblNja OPbIHAA/FaH KyMbICTapAbIH Tisbeci *

Upload File

@ 24.17 kb EXPERIENCE LIST, ONBIT PABOTbI.xlsx

Cancel

11
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After sending the questionnaire, you will see information about it on the screen.
K @

Your request for registration as a supplier with KPO.b.v is complete.

The KPO.bv supplier management team will review your request details and make a decision on your request.
Decision will be sent to your email at testcompany@email.com

Supplier self-registration request form Print

+ 1 General Supplier Information (O6as uHhopMaLms nocTasumka) (KeTkisywi Typans! Xannet aknapar)

11 Country of Company origin / CTpaHa Kazakhstan
NPOUCXOXAEHUA KOMNAHUN / Komnanua OopHanackaH
memnexer

1.2 Country of company registration / CTpana Kazakhstan
pervcTpaLm Komnaku / Komnanus Tipkenred en @

1.3 Company Name in English (Latin letters) / Test company
HanmeHOBaH1e KOMNaHUN Ha aHINUIACKOM (naTuHCKAaMK
GyxBamm) / KOMNaHuAHbIH afbUILbIH Tinikgeri atayst

(naTuim epinTepimen)

14 Company Name KZ / HaumeHoBaHWe KOMNaHWK Ha
Ka3axckom / KoMnaumsaHbiH Ka3ak Tiniiaeri atayb!

Self - Registration Request Form is submitted Successfully. Now, KPO will review and
approve or reject it. You will receive an email on the mentioned mail address.

STEP 2. The KPO will review it and approve or reject it or request additional information.
You will receive an email to the email address you provided.

12
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Proceed to Registration:

STEP 3. If your application has been approved, you will receive an email with further
instructions.

ATTENTION - Check your incoming messages so as not to miss it, including the mail
folder with spam messages. Suppliers must carefully follow the instructions in the email
in order to continue registration without any delay.

This email will provide information about the next steps in the registration process,
including what necessary steps need to be completed to register for the SAP Business
Network.

Click on the link as shown in the screenshot below, indicated in a red frame.

KPO.b.v

Register as a supplier with KPO.b.v

Hellollvan Ivanov has invited you to register to become a supplier with
KPO.b.v Start by creating an account with SAP Business Network. It's
free. KPO.b.v uses SAP Business Network to manage its sourcing and
procurement activities and to collaborate with suppliers. If Test Company
already has an account with SAP Business Network, sign in with your
username and password o create account now

SAP Ariba

13
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Access to SAP Business Network:
After opening the link, you will be taken to the SAP Business Network - Supplier Link

Step 4. After clicking on the link in the email, you can choose any option:

a) Review Accounts - Select this option if you have already registered or logged in
with different accounts and want to review which one you prefer to access your
dashboard.

b) Use Existing Account - Select this option if you already have an account in SAP
Business Network and want to use your credentials to log in and access the
dashboard.

K

-

Connect with Karachaganak Petroleum Operating
B.V. Kazakhstan Branch on SAP Business Network
to collaborate.

Invicec Dy KPOLb

We found existing accounts based on the information in the
invite. Please review.

W€ CXISTINE 000U

Creste new sccoun

14
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Then enter your username and password and click “Connect”:

Kaiachaganak

Sign in to connect with Karachaganak Petroleum
Operating B.V. Kazakhstan Branch

Username*

Forgot username?

Password *

Forgot password?

After you have successfully logged into your Ariba Business Network account based
on an invitation from KPO, you will link your account to KPO

c) Create New Account - Choose this if you are a new supplier and you do not have
an account yet. This will allow you to create a new supplier profile and start the on-
boarding process.

K

Srmdveme

Connect with Karachaganak Petroleum Operating
BV. Kazakhstan Branch on SAP Business Network
to collaborate.

Inared by KPOLBw

Wi found existing accounts based on the information in the
invite, Please review.

(=]

L exislin g #Scoure

Create nes So0ount

15
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Step 5: Create an account.

Fill in all mandatory fields marked with an asterisk and create a profile by clicking on the
blue “Create Account” button.

K

Benefits of a business
relationship on SAP
Business Network

Create an account to connect and collaborate
with Karachaganak Petroleum Operating B.V.
Kazakhstan Branch on SAP Business Network

1. Digtalize your business

Company information

2. Ensure sustainobility and
compliance

3. Savpily the soles cycle

4. Explore new BUSINESS opportunities Kazakntan | KAZ | v

Password * Repeat password *

HEERERRE RS @ RLE TR LRIl L]] @

| have read and agree with the Terms of Use.

| hereby agree that SAP Business Network will make parts of my Personal
Data (as defined in the Privacy Statement) accessible to other users and the
public based on my role within the SAP Business Network and the applicable
profile visibility settings.

Please see the Privacy Statement to learn how we process personal data.

™

reCAPFTCHA

Privacy - Terms

16

\/ I'm not a robot
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Step 6: Confirm your email.

After submitting the supplier registration form, you will receive a confirmation email to
verify your registration request.

w Business Network

Confirm your email
Hello,

Thank you for joining SAP Business Network. To finish signing up, you just need
to confirm that we have the correct email.

Confirm email

Link expires: Friday, May 02, 2025, 05:32 AM PDT

If the link expired, login to supplier.ariba.com and click "Resend". You will then
receive another confirmation email.

If you are unable to access the page, copy the link below and paste it into your web browser:
hitps://service ariba.com/Authenticator aw/ad/confirmnEmail?
key=ryQmQGc62V3ccvYI4G9Wwu30ByshJgdX&anp=Ariba&app=Supplier

Sincerely,
SAP Business Network team

17



Step 7: Fill

RESTRICTED

in information about the goods and services provided and
delivery/service locations. Click the “Browse” button. Once completed, click the
“Submit” button.

Almost done! We just need a
little bit more information.

Please provide the information below and you will be discovered by

more customers looking for companies like yours.

Product and Service Categories

Enter Product and Service Categories Add

Ship-to or Service Locations

Enter Ship-to or Service Location Add or Browse

"

| Submit | [ Remind me later Daon't show this to me again
. J

Product and Service Category Selection

Search Browse

Click the product and service category you want to add and click the + icon. Lower-level product and service categories are displayed after you click a preduct and service category. Click OK to save your changes.

Browse Product and Service Categories oivnt

Agricultural & Fishing Machinery > = Additives > 3 Color compounds and dispersions @ Acid dye

Agricultural & Fishing Services > I Colosants > Dyes > Fluorescent dyes

Apparel, Luggage & Personal Care > Compounds & Mixtures > Pigments > @ Food or drug or cosmetic safe FDC dyes
Chemicals > ,  Elements & Gases > . . Laked

Cleaning Supplies » Explosive Materals > Natural dyes

‘Computer Hardware, Software & Telecom > Pharmaceutical drug precursors > Phthalein dyes

Construction & Maintenance Services > Solvents >

Frnctnitinn Uateriale S
My Selections (2)

Fluorescent dyes (View)

Acid dye (View)

Remove

ing for? Try Search »

Reactive dye

Wawse & Nile %

Ds anliing Auss

18
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Almost done! We just need a
little bit more information.

Please provide the information below and you will be discovered by
mare customers looking for companies like yours

Product and Service Categories

Enter Product and Service Categories Add r Browse

Fluorescent dyes X Acid dye X

Ship-to or Service Locations
Kaza Add or Browse
Kazanlak - Stara Zagora
Kazan - Tatarstan (Respublika)
Almaty - Kazakhstan
Mstana - Kazakhstan

Almaty oblysy - Kazakhstan

After submitting the information, you will get access to SAP Ariba Network.

After you have successfully registered your account in Ariba Business Network based on
an invitation from KPO, and linked your account with KPO.

19
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Request for additional information

Additional information is only required if specifically requested by the KPO or if the
supplier is involved in other activities.

The supplier will receive an email notification requesting additional information
from the KPO Specialist. Pay attention to comments added by KPO to see what you
need to add or update.

Step 1. Pay attention to the example screen below highlighted by red.

KPO.b.v.

Hello Ivan lvanow,

KPO.b.v reviewed your registration and needs additional information
before approval. Please provide the information described in the following
comments

Comments:

You have attached a wrong file in the question 2.2
Plese provide a proper organization structure

To provide this information, go fo the registration questionnaire and update
YOUF BNSWers

Sincerely,
KPO.b.v

Step 2: In “Ariba Proposals & Questionnaires” section, you can find the Supplier
Registration Questionnaire.

=T Business Network v  Standard Account | Gel eMerprise account H Q@ sk
SAP Business Network .
Home Catalogs ~ Assessments Create v | »»

SAP Business Network Discovery

i I I
yption protoced on January 24, 2025, For more information visit hitps:/support.ariba.com/CERT Leam More x

Ariba Proposals & Questionnaires - _ 1

i A

Leads In Location ~ By Product Q
\‘2 = -3 | e ——
! 3 hL = I
A s e B
-

Ariba Contract Management

(5]

Overview Getting started

0 0 0

Matched Leads nvited Leads Enablement Tasks

My widgets :2 customize

Company profile My leads Differentiate your company for new Shipment tracking
customers

Purchase order number.

N (]
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Step 3: Select the Supplier Registration Questionnaire for registration in KPO

database.
Home
Events
D End Time 1 t T

Mo nems

Registration Questionnaires

o
¥ Status: Open (1)
| suppiier Regisiration Guestionnaire | ""’ Doc2525069935
Qualification Questionnaires
] End Time | Commadity

Mo items

Participated

End Tirme |

G/ZBI2025 4:38 PM

Regions

Fending Resubmission

Step 4: If you need to add or edit any information, Click on “Revise Response”.

Consote DOoc2525569935 - Suppber Registration Questionnaire

All Content

21
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Step 5: Click on OK.

Revise Response?

Trous b ey 1beretieed o s o O o s vt e

Step 6: Go to the specified question or field where you were asked for edit or provide
more information.

;"T"’“‘“‘" * 2 Additional infos ) )

21 Gt ettty o cmpay TR o SIS gt ST BSOS 31200 PTRGLELN TEEHGLEGY SUTICES 31360 CEATCATON i ATEGRTY S8
3.14.0.0 FINANG lrL.k\D\'\SLFI&\CE‘S{P\'K&E 3.15.0.0 DECOMMISSIONING AND ABANDONMENT... [ select |

| I S TGRAEETITE GRS TRV PR —

23 Finase provhe cortficates andior onses acconang Selacied activty fype. | peRocTagaTe.
P, CEPTIETSE  AYE DRSS IONR ST-OEREECH K EINENEsua B SEATENACET, |

TAHZAE NIMGT OGN SATHIOTI THANNANA GETSCTM NUYEsORAnaNi. CHPTAGuE TN 0ke a0k ks
picaTTapa Gepor
24 Pl sach e s o supplrs (3 35 i) pagocsass
Aiach i
25 Lt o weoks paormd for over e st U R
T Comga 3 gy i i i) [ bt =
« v
(#) inicaces & e il
S — sovedatt | [ ComposeMessage | [ Excelimpon |

Step 7: Add information. As an example, on the screen below, the red box indicates
that a document has been added/updated.

1

&f"“"‘ Supplier v 2 Additional Information ) (K )

2.1 Category of goods and services provided by your company (FPAL) / KaTeropw T083p08  ycnyr. " " -
peAOCTaBnNeusix Bauiei Kounasswelt (FPAL) f Cisyil MonaHser KQOSTETS! KAiSART Nev NETHiseTH Tayap 3.11.0.0 INFORMATION SYSTEMS / INFORMATI.... 3.12.0.0 PETROLEUM TECHNOLOGY SERVICES. 3.13.0.0 csn]nncmow AND INTEGRITY SER

5 xg":y cuama rea). [ Refarencesy” 3.14.0.0 FINANCIAL AND INSURANCE SERVICES, 3.15.0.0 DECOMMISSIONING AND ABANDONMENT... [ select

2.2 Please attach the organizational break-down structure / fipegocTeste pyypy

[ A [ Testdocdocs v Update fie Detetefie | P

23 Plsse provide coriictes arcio Tomnsessccording o e elecad scRy ype. | Tpagecrsesre
i w apyme Bitgam gesTensHoCTH. /

TaHgaraH KBIMET NeH weTKI3eTiH Tayapnapra KaTHICTI nnuemmnap,w cepriduKaTTapg wane 6acka Attach a file
pyscaTTapas Gepivia
2.4 Please attach reference letters from major suppliers (3 as maximum) / NipeocTassre

3 maxcamyw) | Heriari Attach s file

i XaTT Gepivi (ex x061 3
5Vl it i S e B4 sy W SRS L DA e p—
r0ga / Cowmi 3 Thabeci
4 »
(%) indicates a required field

T [ oo ) [ oo | [ o
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Step 8: Click on «Submit Entire Response».

v Evert Conterts v 1 Additional e amnapar)

2L Catugary ot goeds st sanices iiiond by your comgany (FINA) | SEwropms 16aape w ytog

BT NPa/OCToveen S SN (VL) Gl biovrt et i s toutd 111,00 IWFORMATION SYSTEM { INFORMATL., 313,00 PETROLEUM TECHNOLOGY SERVICES, 1.13.0.0 CENTWICATION AND INTEGHSTY MR
33408 FINANCIAR AND INSOIANCE SERVICES 3 1500 DECOMMESIOMNG AD ABANDCNVENT.., | st
carel (FPAL) I Refemnces v
22 Ploaze tach e organizarional bresk Sowm suckre | NDeascTRTS SrICIWoGY OPTIDY p
Gereral Supeie * Organisation cx v Update te Dalese the
: af Suped WaaAtist sypumsyni Septes Tawsaton Sy update the D
23 Piease provide ceafcates ondior oenses 30Tording 10 Ihe Seecied 3coviey e, / Npsaocvame
MAICTNA. COPTHEMITY # ATYTHE PIODOIEOWTHOCTREOCE § SHDANM TAZIV QETTRNLMICT | TGO
, Addtonal TEMET NS AETHIT SYIBNIPTD KITLCTI AV INITIEI, COPTAGWRSTTION #TM0 SOCKD PIEATTIRAN
¥ whormat

| sowe gan ‘ [ Compese Massage Excel Import

Step 9: Click on «OK».

v Submit this response?

Click OK to submit.

Step 10: Revised Response Submitted Successfully.

Console B Doc: - Supplier Regi ion Questionnaire @ Pending Approval

Eymnt Memages You have submitted 3 response to the questionnaire.
Event Details
Response History

Response Team

All Content ]
v Event Contents
Name 1
All Content 5
1.2 Country of company regisiration / CTpana peruCTpaLst Xownanw / Kounasus Tipkenrew en (0 KAZ
Y C P pa v l
1 Qomal Sippher 13 Company Name in English (Latin Letters) / O6t2n WHPOPMAUHS NOCTasLKE | KOMNSHMRSSIH Branusss Tiniaeri aTays (naTsh spinrepines) Test Supplier 11
inf
1.4 Company Namis KZ | HauMEHOB3HIG KOWNaMIM W3 Ka3aXCXoM | KOMNHABIN k333K Tiriuger] aTaysi
‘Additional
2 | nformatl, 15 Company Name in Russian / Ha pyccuom | Tiningeri aTays!

16 Please load Company Registration document / certificate. / flaxanyiicra, 3arpy3uTe PervcTpaLmon<bil AOKYWEHT / CEpTWWKET KoMNaHMK. | KoMNaHIRHSM TIpKey RyKaTus: | CopTUwaTsM
yKTEyiHisA) Cypaiuss

1.7 Organization or Individual? / OpraHwsaLiR Wi dwswieckoe nw0? | Yisin Hewece xexs Tyna? Organization

18 BINIIN. BUH / MUH. BCH | KCH EITELES v

Compose Message
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The vendor will receive this letter after the KPO representative approves the vendor
enrollment form.

KPO.b.v

Hello lvan Ivanov,
Congratulations! Your supplier registration was approved

Log in to the supplier portal to see if you need to complete any tasks or
qualifications before you can start doing business with KPO b.v

Click Here

Sincerely,
KPO.b.v

24
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Event messages

Event messages are a secure way to contact a KPO representative who can help with
guestions and concerns.

If you need information from the KPO person responsible for an event, you can contact
them using event messages.

Suppliers can trust this method for important updates and communication. Messages
won't be missed if suppliers check their emails regularly, ensuring they are informed at
every step of the process.

To create an event message, go to “Ariba Proposals & Questionnaires” where you can
find the KPO questionnaire to register suppliers in the KPO database.

TTY  Business Notwork v  Standd Account —

SAP Business Network
Home | Workbench  Catalogs ~  Assessments e v

. Tum I !

) January 24, 2025 For emone ed Ps.IppOrt asiss COMVCERT |

Select the KPO gquestionnaire for vendor enrollment in the KPO database or any other
event to which you have been invited, depending on your question.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to
n rket integrity

Events

Registration Questionnaires

\ Tit End !
v
I pplier Registration Questionr I Doc2383666331 4416108 7:56 PV

Qualification Questionnaires

25



Click on Event Messages.

Console

You have submitted a response for this event. Thank you for participating.

Event Details
Response History
Response Team

¥ Event Contents

All Content
All Content
Name 1
1 \?\iﬁeral Supplier ¥ 1 General Supplier Information (O6was uHopmayua noctasumka) (KeTkisywi Typane! annel aknapar)
1.1 Country of Company origin / CTpaHa NpoMcXoXaeHHa KoMnaHuy / KOMNaHna opHanackaH mMemnexet
"':‘:::‘rir:;l 1.2 Company Name in English (Latin Letters) / OBuian nHopMaLus nocTasiyika | KOMNaHugHbIH afbinwsin Tiniaeri

aTaysl (NaTbiH @pinTepiMeH)

1.3 Company Name KZ / HanmeHoBaHWe koMnaHuu Ha kasaxckom / KomnaHusHbIH Ka3aK TiniHgeri ataysl

1.4 Company Name in Russian / HanmeHoBaHHe komMnanum Ha pycckom / KomnaxnsHelH opeic Tinigeri aTaysl

1.5 Please load Company Registration document / certificate. / NoxanyiicTa, 3arpy3nTe perucTpaynoHHbIA 4OKyMeHT /
CcepTUUKET KOMNaHuK. / KOMNaHWAHbIH TIDKeY KYKaTbiH / CepTUMKATBIH XKYKTEYIHI3AI CYpaiiMbls

1.6 Organization or Individual? / Opranusauus unu nsnyeckoe nnuo? / ¥ibiM Hemece xexe TYnFa?

Click on Compose Message.

Messages
Id Reply Sent Sent Date 4 From Contact Name To Subject
MSG315910274 Mot Applicable  05/05/2025 08:57 PM  KPO.bw Ivan Ivanev Ivan lvanov Invitation: Register to becon

Reply Compose Message Dow

load all attachments

Enter your message in the blank area.
Then Click on Send.

Compose New Message

From:  Test Company (Ivan Ivanov)

To:  Project Team

Attachments:  Attach a file

1000w —fort— *AAQ

26
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Back to Console
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Event message uploaded Successfully.

Messages =
Id Reply Sent Sent Date | To

I MSG317525031 No 05/06/2025 10:53 AM  Test Company Ivan lvanov D 155 - Supplier Regit Qi I
MSG315910274 Not Applicable 05/05/2025 08:57 PM  KPO.b.v Ivan Ivanov Ivan Ivanov Invitation: Register to become a supplier with KPO.b.v

Compose Message

Back to Console

KPO Representative will receive this event message through the Email.

Supplier should wait for the reply from KPO.

27
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Registration re-invite process

Additional information is only required if specifically requested by KPO or if the supplier
is involved in other activities.

The supplier will receive an email notification requesting additional information
from the KPO specialist. Pay attention to comments added by KPO to see what
you need to add or update.

Step 1: Click on the link as shown in the screen shot below, indicated by the red colored
box.

KPO.b.v

Ariba event Test Company Supplier Registration Questionnaire has

changed.
To view the evenl, please access|Click Here| After you log on view the Event
details.

If you have questions about the event, please contact Ivan Ivanov at or via e-
mail a example@mail.com

Thank youl

KPO.b.v

SAP Ariba

28
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In Ariba Proposals & Questionnaires Section, you can find the Supplier Registration
Questionnaire.

E!? Business Network v  Standard Account | Get enterprise account

H Q@ sK
SAP Business Network
Home Workbench Catalogs ~ Assessments

Create v | ess
| ‘5aP Business Network Discovery  |_ ; Lo T W I 1
ption pratocol on January 24, 2025. For more information visit https://support.ariba.com/CERT Learn More

X
- L] N

In Location v By Product

- ,
- — #“ﬁm

] Ariba Proposals & Questionnaires

Ariba Contract Management

—
—

Overview  Getting slancde

< 9 0 0 =

Matched Leads

i

Invited Leads Enablement Tasks
Last 90 days Last 80 days 3
I
My widgets 3¢ Customize
Company profile My leads

Differentiate your company for new
customers

Shipment tracking

Purchase order number.

Arns ﬂ

Step 2: Select Supplier Registration Questionnaire.

Home

ensure market integrity.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to

Events
Title D End Time | Event Type Participated
No items
Registration Questionnaires
Title 1D End Time | Commodity Regions Status
¥ Status: Open (1)
I Supplier Registration Oues;nnaire I Doc2382423420 3/1/6108 3:04 PM (no value) (no value) Registered
Qualification Questionnaires
Title ID End Time Commodity Regions Status
No items

29



RESTRICTED

Step 3: Click on Revise Response.

Console

BaE M You have submitted a response for this event. Thank you for participating.
Event Details
Response History

Response Team

@

v Event Contents

All Content =
All Content
Name 1
4 General Supplier ¥ 1 General Supplier ion (O6was isywi Typans! xanne! aknapar)
Inf...
1.1 Country of Company origin / CTpaHa Komnakmh / memneker (O KAZ
, Additional
Informati... 1.2 Country of company registration / CTpaHa pervcTpauuy komnaruy / Komnarus tipkenren en (D KAZ
; - = 7 7 e
1.3 Company Name in English (Latin Letters) / O6ujas afbinubiH Tiniperi ataysi Test Company
(natui apinTepimen)
1.4 Company Name KZ / KoMmnaHu Ha / KasaK Tiningeri atayst

1.5 Company Name in Russian / Hanmerosakie komnaHum Ha pycckom / KomnarusiHbiH OpbIC Tinikaeri ataybl

1.6 Please load Company Registration document / certificate. / Ik iicra, 3arpysure per i BokymenT /

¥oMnaHuw. / KoMNanuAHbIH TIpKey KKaTbiH / CEpTUGUKATbIN KYKTEYiHi3Al CYpaiimbis.

1.7 Organization or Individual? / O wnw b nuyo? / ¥iibim Hemece xexe Tynfa? Organization
1.8 BIN/IN. BUH / UVMH. BCH / XCH 748596857485

Step 4: Click on OK.

Jamesroyv  Feedback Helpv

/A Revise Response?

You have already submitted a response for this event. Click OK if you would like to revise your response.
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Step 5: Edit the form.

Console

All Content =

Name 1

1 General Supplier Information (O6uian uHchopMauus

v

nocrasiyua) (KeTkisywi Typani xanni axnapar)
v Event Contents AR 0} *KAZ [ select]
*KAZ [select]
All Content
*
Test Comp
| General Sug
Int.
Additional
Informati
Attach a fil
Individual v |

Unspecified v
KoMnanws nnatenbuykom HAC? / Cisaii xomnakma KKC Teneywi No v

Manufacturer
1.16 Type of Supplier / Tun noctasuyika / eTkisywi Typi V| Goods/Materials

Services

Step 6: Click “Submit” if you have filled in all the required fields and want to send the
completed form for review by KPO.

If you want to save the data and return to the form later, you can click the “Save Draft”
button. The system will save the entered data.

The “Create Message” button is used to contact the QCU specialist responsible for this
event (see the next section “Event Messages”).

The “Import from Excel” button is used to streamline the process of importing large data
sets. This functionality helps users upload data using a specific Excel format.

k to KPO.bw Dashboard Desktop File Sy

Console Doc2533523348 - Supplier Registration Questionnaire @ 59day5 ‘2)‘3.31.40

All Content

v Event Contents

¥ 2 Additional Information (BononnuTensuan unpopmaums ) (Kocwimwa aknapar)

Excel Import
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Step 7: Click on OK.

v Submit this response?

Click OK to submit.

Supplier Registration Response is submitted successfully.

Console

Event M . - e .
vent Messages /' Your revised response has been submitted. Thank you for participating in the event.
Event Details

Response History

Response Team

Revise Response

¥ Event Contents

All Content
All Content
Name t
General Supplier . .
1o ¥ 1 General Supplier (O6was (KeTKisywi Typans! wannui axnapar)
1.1 Country of Company origin / CTpaHa NPOHCXOX/AeHNA KoMNaHMM / KoMnaHis opHanackan memnexer () KAZ
, Additional
Informati.. 1.2 Country of company registration / CTpaHa pervcTpauym komnatmm / Komnanua tipkenren en (0 KAZ
1.3 Company Name in English (Latin Letters) / O6ujan ’ afbinwbi TiniHAer ataybi Test Company
(naTeim apinTepiven)
1.4 Company Name KZ | HalMeHOBAHIE KOMNAHIM Ha Ka3AXCKOM | KOMNaHWAHLIH Ka3aK Tinivaer ataysi
1.5 Company Name in Russian / Hanmeosa e xomnanui Ha pyccxom / Komnanuasbii opsic Tiningeri ataysi
1.6 Please load Company Registration document / certificate. / MoxanyiicTa, sarpysuTe perncTpaunonHbiii flokymen | ceprudikat
[ — Tipkey KyxaTeiH | YKreyiHisgi cypaiimsi
1.7 O ion or Individual? / Of wnm nmuo? | ¥iibim Hemece xexe TYnfa? Individual
1.8 BIN/IIN, BMH / UMH, BCH / CH 748596857485
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Supplier will receive this mail after the Form Submission.

Confirmation: Registration submitted for approval nbe = a8 B

® Ariba Administrator <no-reply@eusmip.ariba.con T:43PM (1 minute ag w B «
@ e~
KFOb.v

Hello Ivanov Ivan,

KPO.b.v has received your registration information and will review it for
approval.
To check your registration status, log in to the KPO.b.v supplier portal.
Click Here
Sincerely,
KPO.b.v

SAP Ariba

The supplier will receive this letter after the KPO representative approves the supplier
registration form.

r

Ariba mt; com>

'@ Approved: Supplier registration with KPO.b.v-TEST

KPO.b.v-TEST

Hello Ivan Ivanov,
Congratulations! Your supplier registration was approved

Log in to the supplier portal to see if you need to complete any tasks or
qualifications before you can start doing business with KPO.b.v-TEST

Click Here

Sincerely,
KPO.b.v-TEST

SAP Ariba
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